SURREY

QS AssociaTION

WEBMASTER ROLE DESCRIPTION

NAME OF ASSOCIATION: Surrey Volleyball Association

ROLE: Social Media Coordinator/ Webmaster
RESPONSIBLE TO: SVA Committee

DESCRIPTION

To co-ordinate raising the profile of Surrey Volleyball Association and its activities
through the relevant social media platforms.

SKILLS/QUALITIES REQUIRED:
e Excellent IT skills
e Good interpersonal and communication skills
e Good knowledge of social media
¢ Reliable and trustworthy

MAIN DUTIES
e Monitoring and updating the SVA website
e Setting up the agreed social media platforms
e Encouraging members engage with the SVA's social media
e Monitoring the SVA's social media platforms for abuse or negative comments
e Update the platforms with regular news and content

COMMITMENT
e Time commitment approx. 3 hours per week



